
Solent University
Information Security Incident (incl. Personal Data Incident) Notification Form
All Information Security Incidents must be reported immediately, without undue delay, by completing the form below and emailing it to infosec@solent.ac.uk
	1.1 Reporting person’s details

	Your name
	

	Your university email address
	

	Your Faculty, School, or Service
	

	Your contact number (optional)
	

	1.2 Incident details

	Date and time incident was discovered
	

	Brief description of incident 
	

	Possible Personal Data incident?

	No / Yes
	If Yes please answer the following questions (if known)

	
	Number of Data Subjects affected?
	

	
	Did it involve any of the following?

	
	Sensitive data (health, criminal record, sexuality, religion, etc)
	No / Yes

	
	Data relating to vulnerable persons (children under 16, the mentally ill, the elderly)
	No / Yes

	
	Data of a very large number of individuals (>250)
	No / Yes

	
	CCTV footage of a public place
	No / Yes

	
	Information allowing tracking of location or behaviour (online or offline)
	No / Yes

	
	A database combining information from multiple different sources
	No / Yes

	
	New technologies (such as fingerprint scanning, facial recognition, etc)
	No / Yes

	
	Particular privacy risks, such as identity theft, financial loss, loss of reputation, confidential data, or discrimination
	No / Yes

	Any immediate actions taken?
	

	For use by the Information Security Incident Response Team only

	Logged by
	
	Incident identifier
	YYYY-MM-DD_-_01

	Additional comments: 



Information Security Incident Notification Form – v2.0 - Page 5 of 11

